e - M MODLEY

e :
COLLEGE
/V LONDON {( : ’

MORLEY COLLEGE LONDON

Data Protection Policy

POLICY OWNER:

FINAL APPROVAL BY:

Policy Category:

Approved by Policy Committee:

Approved by Governing Body:
Review Date:

Chief Planning and Data Officer /
Data Protection Officer
Governing Body

Corporate
9 June 2023
17 July 2023
July 2027



1. Introduction, Purpose and Scope of Policy:
1.1 Morley College London is committed to protecting the privacy and confidentiality of



4.2






Policy Statement

Principles:

7.1.1

7.1.2

7.1.3

7.1.4

7.1.5

7.1.6

7.1.7

Lawfulness, Fairness, and Transparency: We will ensure that personal data is
processed lawfully, fairly, and transparently. We will provide individuals with
clear and concise information about the processing of their personal data
through privacy notices or other appropriate means.

Purpose Limitation: We will only collect and process personal data for specified,
explicit, and legitimate purposes. We will not further process personal data in
a manner that is incompatible with the original purpose for which it was
collected.

Data Minimisation: We will collect and process personal data that is adequate,
relevant, and limited to what is necessary for the purposes for which it is
processed. We will take reasonable steps to ensure the accuracy of the
personal data we hold and keep it up to date.

Accuracy: We will take reasonable steps to ensure that personal data is
accurate and, where necessary, kept up to date. We will rectify or erase
personal data that is inaccurate or incomplete, taking into account the purposes
for which it is processed.

Storage Limitation: We will retain personal data for no longer than is necessary
for the purposes for which it was collected, taking into account legal, regulatory,
and operational requirements. When personal data is no longer required, we
will securely dispose of it.

Integrity and confidentiality (Security): We will implement appropriate technical
and organisational measures to ensure a level of security appropriate to the
risk, including protection against unauthorised or unlawful processing,
accidental loss, destruction, or damage. We will regularly review and update
our security measures to maintain their effectiveness as appropriate.

Accountability:



7.2.4 Vital Interests:



scientific or historical research or statistical purposes, unless there are
compelling legitimate grounds for the processing.

7.3.8


https://www.morleycollege.ac.uk/privacy-notice/

8.9

regarding pensions, taxation, potential or current disputes or litigation regarding the
employment), contractor or education provider.

Personal Data will be disposed of in a way that protects the rights and privacy of Data
Subijects (for example, by shredding, disposal as confidential waste or secure electronic
deletion).

Morley has established 3 categories of records and retention is handled accordingly for
each category:
e Category one: records required for current business purposes.

e Category two: records retained because of a statutory or regulatory
requirement.

e Category three: other records retained for their historical value.
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